
JOB OPPORTUNITY BULLETIN 

Harrison County affords equal job opportunity to all individuals, 

regardless of race, color, religion, sex, age or national origin.

Today's Date: April 10, 2026 

Date Listing Will Close: Until Filled

The following department has a vacancy for qualified employees in the 

following position: 

Class Specification: 

Location /Department: 

Salary: 

Position Summary: 

Attorney- Assistant Public Defender  

Public Defender's Office

$60,000 to 70,000.00 Yr - Depending on Experience

See Attached Job Description 

Job Duties and Responsibilities: See Attached Job Description 

Qualifications/ Experience: See Attached Job Description 

E.O.E. and A.D.A.

HARRISON COUNTY PERSONNEL/ HUMAN RESOURCES 

1801 - 23rd Avenue, Second Floor, North Hall,  Gulfport  Courthouse

Phone:  (228) 865-4194 Fax:  (228) 865-4162 www.co.harrison.ms.us 

APPLICATIONS MUST BE RECEIVED BY 5:00 P.M. 

http://www.co.harrison.ms.us/


HARRISON COUNTY, MISSISSIPPI 
JOB DESCRIPTION 

 
JOB TITLE:       Attorney-Assistant Public Defender      CLOSING DATE:      Open until Filled 
 
DEPARTMENT:  Public Defender’s Office                 FLSA STATUS:          Exempt 
 
REPORTS TO:    Harrison County Public Defender          POSITION CODE:      8810  
 
MAINTENANCE REVIEW DATE:   April 10, 2026 
 
This job description should not be interpreted as all-inclusive. It is intended to identify the essential functions and minimum qualifications of this job. 
Applicants may be required to perform job-related responsibilities and tasks other than those stated in this job description. Nothing in this job 
description restricts management's right to assign or reassign job related responsibilities and tasks to this job at any time. Certain functions are 
understood to be essential; these include, but are not limited to, attendance, getting along with others, working a full shift, and dealing with and working 
under stress. Any essential function of this class will be evaluated as necessary should an applicant be unable to perform an essential function or 
requirement due to a disability as defined by the Americans with Disabilities Act (ADA), reasonable accommodation for the specific disability will be 
made for the applicant when possible. 

 
JOB OBJECTIVE: The position of Assistant Public Defender consists of court-appointed legal representation of 
indigent individuals accused of committing felony crimes in Harrison County. An Assistant Public Defender will: 
(a) be responsible for meeting with clients who have been assigned to him/her and discussing/resolving clients’ 
respective case(s); (b) appear in Justice Court weekly on matters pertaining to his/her respective clients and/or 
other matters that may be assigned to him/her; (c) represent clients at preliminary hearings in Justice Court; (d) visit 
the Harrison County Jail weekly; and (e) perform any other assignments that may be required by the Public 
Defender’s Office.   
 
ESSENTIAL JOB DUTIES AND RESPONSIBILITIES: 
1. Effectively communicate both orally and in writing 
2. Review cases for those clients assigned to the Assistant Public Defender  
3. Meet and/or speak with clients to discuss respective cases and potential resolutions 
4. Efficiently communicate and negotiate with prosecutors 
5. Appear each week before the Justice Court of Harrison County for preliminary hearings on not yet 

indicted felony cases for clients assigned to the Public Defender’s Office 
6. Appear in Circuit Court, if needed, for general docket call, motions, plea hearings and/or trials  
7. Schedule court appearances with the Court Administrator 
8. Perform legal research and draft pleadings 
 
SECONDARY DUTIES AND RESPONSIBILITIES: 
1. Utilize a computer to access available information regarding clients from the jail management system 

and/or Circuit Court computer system 
2. Utilize a computer to type e-mails, letters, forms, and any other documents that may be required during the 

course of a client’s case 
3. Meet the minimum number of CLE hours (each year) as required by the Mississippi Bar Association 
4. Perform other related duties as required 
 
SUPERVISORY RESPONSIBILITIES: None 
 
MINIMUM QUALIFICATIONS:   J.D. degree from an ABA accredited law school and licensed to 

practice law in all State Courts within the State of Mississippi 
 
 



REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 
• Knowledge of the Mississippi Rules of Evidence and the Mississippi Rules of Court and how each may 

apply to criminal cases 
• Ability to access computer information contained in the Circuit Court and jail management systems 
• Ability to research case law using FastCase, Westlaw, LexisNexis, or other database 
• Skill in the operation of office equipment and computers 
• Ability to use various computer software programs, i.e., Microsoft Word, Excel, Outlook 
• Ability to maintain confidential information 
• Ability to interact effectively with employees within the Public Defender’s Office, other departments, 

management, outside agencies, and/or the general public 
 
ADDITIONAL REQUIREMENTS: Must possess a valid Mississippi Driver's License before employment 
and maintain licensure for duration of employment in this position.   
 

SALARY RANGE:  $60,000 - $70,000 (depending upon experience) 
 
 
PHYSICAL REQUIREMENTS: 
The physical activities marked below are representative of those that will be required on a regular basis to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
              YES               NO  
Work involves lifting, pushing, pulling or carrying 40 pounds or more 

 
 

 
 

Work involves the operation of earth-moving equipment or commercial vehicles   
Work involves the operation of non-commercial motor vehicles   
Work involves the operation of tools such as axes, shovels, sling blades, etc.   
Work involves the operation of motorized equipment such as chain saws, power 
saws, jackhammers, lawn mowers, tractor 

  

Work involves climbing or running   
Work involves stooping, bending, twisting, or reaching out in unusual positions    
Works above ground or floor level, such as on stools or ladders   
Works in a relatively high average temperature over a long period of time   
Work involves considerable physical exertion of the whole body    
Work requires near vision (20 inches or less)   
Work requires distance vision (20 feet or more)   
Work involves the detection of color differences   
Work involves determination of the correct location of a sound, such as footsteps    
Work involves hearing and understanding conversation or sounds   
 
WORK ENVIRONMENT: 
The environmental conditions marked below are common to this job:       YES  NO  
Outdoor Weather Conditions 

 
 

 
 

Wet, Humid Conditions (non-weather)    
Work Near Moving Mechanical Parts   
Work in High, Precarious Places    
Fumes or Dust   
Toxic or Caustic Chemicals   
Extreme Heat (non-weather over 901 F.)   
Low Noise (e.g., business office)   
Moderate Noise (e.g., light motorized equipment such as lawn mowers)    
Loud Noise (e.g., jackhammer, heavy motorized equipment)     





Harrison County 
Employment Application 


An Equal Opportunity Employer 


Harrison County Board of Supervisors 
1801 23rd Avenue Gulfport, MS 39503 


Phone (228) 865-4194 Fax (228) 865-4162 
employment@co.harrison.ms.us 


www.co.harrison.ms.us 


Please type or print in ink. Applicants are not required to give any information that is prohibited by federal, 
state, or local law. No information given on this application will be used in a discriminatory manner. 


Personal 


Last Name First Name Middle Name Email Address


Street Address Phone


City, State, Zip Driver’s License Type


On what date would you be available for work? Driver’s License Number


Have you worked for Harrison County before?   YES          NO 
If yes, dates and department?


Are you able to perform the essential functions of the job you are 
applying for (with or without reasonable accommodations)? YES NO 


Education 


School Name & Address of School Course of Study Last Year Completed Degree 
Received 


High 
School/GED 


9 10 11 12 


College 1 2 3 4 


Graduate 
School 


  Business or 
Trade School 


U.S. MILITARY SERVICE 


Branch of Service: Date of Service: 
Training and Experience Received:


Position Applying For: Date:



mailto:employment@co.harrison.ms.us

http://www.co.harrison.ms.us/





EMPLOYMENT RECORD 
List present and past employment, beginning with the most recent. You may attach a resume as supplemental information. 


Name & Address of Employer 
From 


Mo./Yr. 
To 


Mo./Yr
. 


Salary Reason for 
leaving 


Position
Title 


Supervisor Phone
Number 


Description of work:


If currently employed, I consent to HCBOS verifying my current employer.    Yes                No 


Name & Address of Employer 
To 


Mo./Yr 
To 


Mo./Yr Salary Reason for 
leaving 


Position
Title 


Supervisor Phone
Number 


Description of work:


Name & Address of Employer 
To 


Mo./Yr 
To 


Mo./Yr Salary Reason for 
leaving 


Position
Title 


Supervisor Phone
Number 


Description of work:


Please list any additional skills or qualifications that relate to your ability to perform the job for which 
you have applied; licenses, professional types of machinery, equipment you operate, etc. 



dcvancourt

Cross-Out







REFERENCES (Do Not Include Relatives) 
Reference Name  Title and Company Phone Number or Email 


Do you have any relatives employed by Harrison County or elected to an office in Harrison County? YES NO 


List Name(s) and Department: 


BACKGROUND 
Have you ever been convicted of a felony? If yes, please provide the following for each offense: YES NO 
(a) charge/description of crime (b) the date of conviction (c) the city and state, and (d) the action
taken.


Are you at least 18 years of age? YES NO 


AGREEMENT 
I certify that all the foregoing statements are complete, true and correct. in consideration 
of the employment sought, I hereby authorize the County to investigate and request 
former employment to furnish any information concerning me, and I release them from 
any and all liabilities or damages due to furnishing truthful information. 


I hereby agree, on request to undergo physical examination by a physician designated by 
the County at the County’s expense and to also undergo future physical examinations that 
the County may require for continued employment and to be photographed. I further 
agree that I will submit to pre-employment drug testing, and if I am hired, I understand 
and agree to a pre-employment review of my motor vehicle record and, if I am employed 
and operate County vehicles or other similar equipment, to a periodic review of my motor 
vehicle record. I agree to conform to the rules and regulations of the County and 
understand that my employment and compensation may be terminated with or without 
cause and with or without notice any time at the option of either the County or myself. I 
further understand that no employment contract exists or is created by the implementation 
of any County personnel policies and that no representative of the Count has authority to 
enter into an agreement with me for employment of any specified period of time, or to 
make any agreement with me; contract to the foregoing; and also that any employee of 
Harrison County may be terminated at any time with or without cause. 


In addition, I understand that this employment application is not an employment contract. 
I understand that misrepresentation or omission of facts called for is cause for rejection of 
the application, or dismissal, if I discovered after I am hired. 


Signature Date 







____ 


____ 


____ 


____ 


____ 


____ 


____ 


Harrison County 
Board of Supervisors 


Application Data Form 


We are an Equal Opportunity Employer and do not discriminate on the basis of race, 
color, religion, sex, age, national origin, disability, veteran status, or any other 
classification protected by Federal, state, or local law. The information below will be 
used only for statistical purposes. 


Completion of this data is voluntary and will not affect your opportunity for employment, 
or terms of conditions of employment, if hired. Please return this page with your 
application. 


PLEASE COMPLETE IN FULL: 


Date:  Position Applied For: 


Sex: Male Female 


ETHNIC GROUP 
Please check one of the descriptions below corresponding to the ethnic group with which 
you most identify. 


_ AMERICAN INDIAN or ALASKAN NATIVE: A person having 
origins in any of the original peoples of North America, and who maintain 
cultural identification through tribal affiliation or community recognition 


_ ASIAN: A person having origins in any of the original peoples of the Far 
East, Southeast Asia, or the Indian Subcontinent, including for example, 
Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine 
Islands, Thailand, and Vietnam. 


_ BLACK or AFRICAN-AMERICAN: Not of Hispanic origin 


_ HISPANIC or LATINO: A person of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or origin. 


_ NATIVE HAWAIIAN or PACIFIC ISLANDER: A person having 
origins in any of the original peoples of Hawaii, Guam, Samoa, or other 
Pacific Islands. 


_ WHITE: Not of Hispanic origin. 


_ OTHER  
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